The Auditor's Report should offer an opinion on the following areas:
Checklist appendix
Projectname: _____________________
project code______________
Year_________

	Areas to be commented on:
	Yes/No
	Written comments, required for every NO

	1. Is there an adequate Bookkeeping, including Journal and General Ledger?
	
	

	2. Does the Financial Project Report match with the Bookkeeping?
	
	

	3. Does the Bookkeeping match with the Vouchers?
	
	

	4. Are there proper Vouchers for the transactions?
	
	

	5. Are there proper Vouchers for the transactions?
	
	

	6. Does the Financial Project Report correspond with the co-operation agreement? 
	
	

	7. Does the Bookkeeping match with the Official Bank Account Statements and Cash Book?
	
	

	8. Does the opening balance of funds correspond with the audit report of last year?
	
	

	9. Do the received funds match with the Bookkeeping?
	
	

	10. Are received, unused funds properly recorded as a liability in the balance sheet and included in the ending balance of the Financial Project Report?
	
	

	11. Are the recorded expenses in the Financial Programme/Project Report in line with the approved original budget and activity plan? The report should contain explanations of deviations larger than 15 percent and 1 000 euros.
	
	

	12. Do the salaries of the project personnel match with existing properly signed employment contracts?
	
	

	13. Has social security expenses including pensions and taxes been recorded and paid to relevant authorities in accordance with the national legislation?   
	
	

	14. Does the organisation have copies of all valid essential contracts (government, trading, rental, lease, service agreement)?
	
	

	15. Do the changes in the List of Fixed Assets match with the Vouchers?
	
	

	16. Is the approved Financial Project Report free of material misstatement?
	
	

	17. Is the internal control system of the organisation in place? Are there any material weaknesses that the organisation should improve?
	
	


Date and place: ____________________________
Signed. ___________________________________
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